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TENANCY APPLICATION 
 

 
 
 
 
 

 

Our Agency welcomes your Application and any queries you may have. 

The following information and checklist will assist you to complete the Tenancy Application so it can be processed as 
quickly as possible. 

Please read prior to completing your Application 
ü I acknowledge that the agent has the authority to communicate with me electronically ie. sms or email 

ü One Application is to be completed per person. 

ü Applicants are required to supply John Gribbin Realty with 100 points of identification as outlined below. Please 
note that you may supply more than 1 form of identification per group, however they will be collectively 
calculated as one group point (ie. 1 telephone account and 1 electricity account = 10 points) 

Ã Drivers Licence 40 

Ã Passport 40 

Ã 18+ Card 40 

Ã Birth Certificate 30 

Ã Current Wage Advice 30 

Ã Previous Tenancy Reference 20 

Ã Previous two rent receipts 20 

Ã Motor vehicle registration certificate 10 

Ã Bank Statement 10 

Ã Telephone Account 10 

Ã Electricity Account 10 

Ã Gas Account 10 

 

 TOTAL POINTS  

ü This Application cannot be processed until it is complete with copies of supporting documents attached. 

ü Our Agency staff will contact you within 24-48 business hours.  If the Application is approved, the General 
Tenancy Agreement will need to be signed by all approved lease holders and an amount, equal to 1 weeks 
rent, be paid by cash, eftpos, money order or bank cheque within 24 hours of acceptance ï NO PERSONAL 
CHEQEUS ACCEPTED 

APPLICATION CHECKLIST ï TO BE COMPLETED BY APPLICANT 

Before I submit this Application, I haveé 

Ã Inspected the Property both internally and externally. 

Ã Completed all details in full on the Application form. 

Ã Provided all contact details and documentation for confirmation of income source. 

Ã Read and signed the Privacy Disclosure Statement and Privacy Consent. 

 

OFFICE USE ONLY ï TO BE COMPLETED AT TIME OF APPLICATION BEING SUBMITTED WITH APPLICANT PRESENT 

CHECKLIST STAFF MEMBER DATE TIME 

Ã Application received   / / AM/PM 

Ã Sighted original ID   / / AM/PM 

Ã Compared signatures to original   / / AM/PM 

Ã Checked Privacy Consent signed   / / AM/PM 

Ã Checked Application is completed in full   / / AM/PM 

Name of nominated Applicant to contact in relation to application 
Name Phone 

 

319 Ross River Road, Aitkenvale Q 4814 
Ph: 4725 3300  Fax: 4725 3322 
Email:   john@johngribbinrealty.com.au 
Website: www.johngribbinrealty.com.au 
A.C.N. 059 390 082 A.B.N. 30 109 861 264 
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RENTAL PROPERTY ADDRESS 

How did you find out 
about this Property 

Ã Newspaper Ã Website   Ã For Rent Sign 

Ã Walk-in Ã Referral Ã Other Agent 

Ã Other   

Applicantôs full Name and 
Address 

Name 

Address 

Personal Details Date of Birth  / / Place of Birth 

Drivers Licence No. Expiry Date 

Passport No. Expiry Date 

Applicantôs Contact 
Details 

å Home å Business 

å Mobile Email 

Current Rental Details 

 

*If you own this property 
please supply a copy of your 
Council Rates Notice 

Rent per week $ Period of occupancy Months Years 

Agent/Landlord å Home 

Fax å Business 

Do you expect the bond to be refunded in full  Ç Yes 

       Ç No Why    

Previous Address Address 

Rent per week $ Period of occupancy Months Years 

Agent/Landlord å Home 

Fax å Business 

Employment Current Employer 
Ã Full Time Ã Casual 

Ã Part Time Ã Contract 

Your Position Supervisorôs Name 

Length of 
Employment 

Years Fax 

Months å Business 

Total Weekly Net Income (as declared to Australian Taxation Office)  $ 

Currently I am paid on the    of each week / fortnight / month (circle relevant) 

If Self Employed Company Name Trading As 

Address 

ABN Industry/ Nature of Business 

How long have you been self-employed? Years Months 

Total Annual Income (as declared to Australian Taxation Office)  $  

Accountant  å Business 

Creditor å Business 

Creditor å Business 

If a Student or Not 
Currently Employed 

VERIFICATION OF INCOME SOURCE MUST BE PROVIDED 

Student ID #    Institution    Faculty    

Course          Duration   

Ã Currently not employed 
Please indicate documents supplied with this Application to confirm your income source: 

Ã Parent / Guardian Letter Ã Centerlink Documents Ã Austudy Documents 

Ã Bank Statements Ã Other 

Australian Citizen Ã Yes Ã No ï supply copy of Passport and Visa Visa Expiry / / 

 

 

319 Ross River Road  
AITKENVALE   QLD   4814 
Ph: 4725 3300    Fax: 4725 3322 
Website: www.johngribbinrealty.com.au 

www.johngribbinrealty.com.au  

A.C.N. 059 390 082 A.B.N. 30 109 861 264  
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Vehicle Information Total number of vehicles to be kept at the premises  

Registration No Model 
Owned / Hire Purchase 

State  

Registration No Model 
Owned / Hire Purchase 

State  

Occupancy Details 

Full names, current 
addresses and ages of all 
people (including 
children) who will reside 
at this Property 

Name Address Age 

   

   

   

   

Pets No   Ã Yes  Ã Type   Breed 

Reg No  Council Total Number of Pets 

Emergency Contact 
Details  

of closest relatives who 
will not be residing with 
you 

Name Name 

Relationship Relationship 

Address Address 

å Home å Home 

å Work å Work 

å Mobile å Mobile 

Personal References 

(not relatives) 

Please ensure each has 
agreed for you to 
nominate them as a 
referee. 

Name Occupation å Business Hours Contact 

   

   

   

I confirm the following:  Detail 

1. Have you ever been evicted by any Lessor or Agent? ÃÃ No ÃÃ Yes  

2. Have you been refused another Property by a Lessor or Agent? ÃÃ No ÃÃ Yes  

3. Are you in debt to another Lessor or Agent? ÃÃ No ÃÃ Yes  

4. Is there any reason known to you that would affect your ability to pay rent when due? ÃÃ No ÃÃ Yes  

5. Was your rental bond at your last address refunded in full? ÃÃ No ÃÃ Yes  

I confirm the following: 

During my inspection of the Property on  / / I found it to be in a satisfactory condition . Ã YesÃ No 

If ñNoò I request the following items be attended to prior to my tenancy, subject to the Lessorôs approval. 
  

Declaration 

I declare that the Application information provided is true and correct. I consent to this Application being verified and to the access of Tenancy 
Information Centre of Australia and National Tenancy Database records for information about my tenancy history if applicable. I apply for approval to 
rent the premises referred to in this form and acknowledge that my Application will be referred to the Lessor of the Property for consideration. I 
declare that I am not bankrupt or an undischarged bankrupt. 
 

I have inspected the premises and wish to apply for tenancy for a period of   months, at a rental of $   per week 
commencing on             /            /            . 

I understand that if this Application is approved by the Lessor: 

¶ I, or the nominated Applicant, will be notified within 24-48 business hours of the application status. 

¶ Arrangements must be made for all approved Applicants to sign the General Tenancy Agreement within 24 hours of the approval, 
as well as an amount paid to the Agent equal to 2 weeks rent. 

¶ Pre-moving in costs as itemised below are to be paid by BANK CHEQUE OR MONEY ORDER. 
ITEM CALCULATION $ PAYABLE IMPORTANT NOTES 

Rent ï first 2 weeks rent 2 x $ = $ 1 weeks rent must be paid within 24 hours of 
Application approval 

Bond ï 4 times weekly rent 
 4 x $ = $ 

Must be paid IN FULL before lease 
commencement date 

 Total Pre-moving in cost $  

Applicantôs Signature Date 

In the presence of Agency Representative Date 
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PRIVACY DISCLOSURE STATEMENT  

 

 
 
 

 
 
In accordance with Privacy Principle 1.3 of the Privacy Act, we require you to read and sign this acknowledgement. In 
order to process a Tenancy application, a tenancy application is required under the National Privacy Principles of 
Privacy Act to be made aware that an organisation may access a database. In addition, a tenancy application is entitled 
to know what will happen to their information when it is passed onto an agent. 
 
In accordance with the National Privacy Principles the database member discloses that in addition to information being 
supplied to a database company other organisations may receive information from time to time. Other organisations 
may include debt collection agencies, insurance companies, government departments and other landlordôs or agents. 
 
I/We the said applicant/s declare that I/We give my/our permission to the agent to collect my/our information and pass 
such information onto TICA Default Tenancy Control Pty Ltd. I/We further give my/our permission for my/our information 
to be provided to any other tenant database for the assessment of my/our tenancy application. I/We further give 
consent to the member of the Database Company to contact any of my/our referees provided by me/us in my/our 
tenancy application. 
 
I/We agree and understand that once a tenancy application has been lodged with a member of a tenancy database and 
an inquiry made with a tenancy database my/our information may be recorded as making an inquiry. 
 
I/We agree that in the event of a default occurring under a tenancy agreement, I/We give my/our permission to the 
member of a tenancy database to register any of my details of such breach with a tenancy database. I/We further agree 
and understand that the removal of such information from a database company is subject to the conditions of the 
Database Company. 
 
I/We understand that TICA default Tenancy Control Pty Ltd is a database company that allows itôs members access to 
information accumulated from members about tenants who have breached their tenancy agreements. 
 
I/We agree and understand that should I/We fail to provide the database member with the information and 
acknowledgements required the database member may elect not to proceed with my/our tenancy application. I/We 
agree and understand that a listing with TICA Default Tenancy Control Pty Ltd could have an adverse effect on my/our 
ability to obtain future rental accommodation. 
 
I/We acknowledge and understand that TICA Default Tenancy Control Pty Ltd can be contacted on 1902 220 346. I/We 
agree that the calls to TICA Default Tenancy Control Pty Ltd are charged at $5.45 per minute inclusive of GST. 
 
I, the said applicant, do solemnly and sincerely declare that the information contained in this application is true and correct 
and that all of the information was given of my own free will. I further authorise the letting agent to contact and/or conduct any 
inquiries and/or searches with regard to the information supplied in this application. 
 
I, the said applicant, do solemnly and sincerely declare: 
 

1) I understand and agree that the rental for the said property is to be paid every week and is to be one week in 
advance at all times.  

2) I understand and agree that the bond for the aforesaid property will be four (4) times a weekôs rent and I further 
agree and undertake to pay the said bond on or before signing the tenancy agreement. I further authorize the 
letting agent to attend to al details regarding the lodgement of the said rental bond with the appropriate authority. 

3) I understand and agree that should there be a requirement to commence proceedings for recovery of rent, 
repairs and or damage to the aforesaid property during the term or at the expiration of the tenancy all costs 
associated with these proceedings shall be able to be recovered from me. 

4) I understand that this property is covered by the Barclay MIS Landlord Protection Plan & TICA. 
5) I understand and agree that should this application not be accepted, the agent is not required or obliged to 

disclose why or supply any reason for the rejection of this application. 
6) I understand and agree that upon acceptance of my application, this one (1) weeks rent becomes NON ï 

REFUNDABLE. 
7) I understand and agree that the said one (1) weeks rent will be allocated to the first weeks rent that becomes due 

and payable. 
 
CONTINUED ON FOLLOWING PAGE 

 

 

319 Ross River Road, Aitkenvale Q 4814 
Ph: 4725 3300  Fax: 4725 3322 
Email:   john@johngribbinrealty.com.au 
Website: www.johngribbinrealty.com.au 
A.C.N. 059 390 082 A.B.N. 30 109 861 264 

mailto:john@johngribbinrealty.com.au
http://www.johngribbinrealty.com.au/


Pg 5 of 5  Tenancy Application Form ï LET18 
Copyright © Real Estate Dynamics 

 
 
         319 Ross River Road, Aitkenvale Q 4814 
          Ph: 4725 3300  Fax: 4725 3322 

Email:   john@johngribbinrealty.com.au 
Website: www.johngribbinrealty.com.au 
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PRIVACY CONSENT 

I, the Applicant acknowledge that I have read the above Privacy Disclosure Statement of John Gribbin 
Realty.   

 

I authorise John Gribbin Realty to collect information about me from: 

¶ My previous letting Agents and/or Lessors; 

¶ My personal referees, employers and all other references on this application; 

¶ Any Tenancy Default Database (including TICA & NTD) which may contain personal information about 
me.  I also authorise John Gribbin Realty to disclose details about any defaults by me under the 
tenancy to which this application relates to, any tenancy default database to which it subscribes to 
include TICA and NTD. 

I authorise John Gribbin Realty to refer my name and contact details to an arranger or service provider 
including tradespeople (to attend to work required at this Property), salespeople (primary and secondary 
Agents), valuers, the Lessor, other Agents, database operators, other Property Managers, body corporate 
offices, insurance companies, financial services (to assist with home loan applications, if required in the 
future) and to authorities as required by law. 

I agree to be contacted by contacted by electronic and or/SMS methods. 

    
Applicantôs Full Name (please print)  Applicantôs Signature 

Date / /  Time  am / pm 

 
 
 

 
 

 
 
 

 
 
 

PRIVACY ACT ACKNOWLEDGEMENT 
 

In accordance with Section 18n (1) (b) of the Privacy Act, I authorize you to give information to and obtain 
information from all credit providers and references provided in this application. I understand this can 
include information about my credit worthiness, credit standing, credit history or capacity. I understand this 
information may be used to access my application. 
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SPECIAL CONDITIONS 

1. The tenant agrees that it has been brought to his/her attention that the payments of rent hereunder 

must be made in such a manner as to ensure that the rent at all times is seven (7) clear days in 

advance and paid to the office of John Gribbin Realty, Shop 11 Kingsvale Centre, 302 Ross River 

Road, Aitkenvale.  Office hours are 8.30am to 6pm, Monday to Friday and 8.30 to 2.30pm Saturday.  

If rental is in arrears a Notice to Remedy Breach followed by a Notice to Leave will be issued.  The 

said tenant agrees to pay for all legal and debt collection costs incurred for recovery at the time of 

payment. 

2. The tenant will pay all rental up until the date of vacating as the security bond must be kept intact 

until an inspection is made on the property, after which the appropriate refund shall be made to the 

tenant. 

a) Rent Card on request, tenant will return card at end of vacate, if replacement card required tenant 

is  

    Responsible for $15.00 replacement cost. 

3. The tenant hereby acknowledges that should the tenancy have to be terminated for any reason 

whatsoever at their request prior to the agreed term as stated on page 1 hereof, then the tenant is 

liable to a letting fee equal to one weeks rent plus GST and also held responsible for the rent due until 

such time as a new tenant has entered into a tenancy agreement for the premises.  All necessary 

advertising to be paid for by the tenant. 

4. The tenant hereby agrees to be responsible for the cleaning of the carpets by a professional carpet 

cleaner.  Where applicable, lawns and gardens are to be kept in a clean and tidy state at all times, 

which means regular watering and mowing and edging.  This clause also refers to a tenant who 

breaks a lease (eg) responsible for total rent payments, maintaining yard, maintaining a pool if one 

for chemicals etc and clean the property if it has been vacant for a while. 
5. The tenant is to report any repairs to the agent, JGR as soon as possible. And no nails, screws or 

hooks are to go into walls or ceilings without prior consultation with the Agent.  

6. If pets are on the property, (this must be allowed by the agent in writing) the tenant is responsible for 

the cost of fumigation of the premises and the yard with a warranty of no less than 3 months.  

Animals are not to be kept inside the premises at any time. 

7. The tenant must give fourteen (14) days notice of vacating the premises in writing or pay 14 days 

rent.  On the day of vacating, keys are to be handed in to JGR before 

10am.   If the tenant does not contact JGR within24 Hours after vacating and if cleaning or repairs are to be 

attended to before the premises can be re-tenanted, JGR will organise cleaners and repairs.  Such 

expenses will be deducted from the bond monies. 

8. No inspections will be carried out on Saturdays and Sundays.  If a tenant is ending a fixed or periodic 

tenancy on a Saturday, the keys are to be handed into JGR office by 10am.  Inspection of the premises 

will take place on the following Monday.  Rent will only be charged to the time the keys are handed in.  

The tenants are to abide by Condition 7. If the tenant is vacating on a break lease situation and hands 

in keys on a Saturday, the inspection will be carried out on Monday and rent will be charged until a 

new lease has been signed and all monies paid in full for bond and rent. 

9. The said tenant hereby acknowledges that the owner of the property reserves the right to inspect the 

property with a representative from JGR upon vacating before an application for a bond refund is 

lodged, should he deem it necessary. 

10. The said tenant hereby agrees to show prospective tenants through the property upon giving notice to 

vacate to enable JGR to secure a tenant for the property on behalf of the Landlord.  Arrangements for 

viewing the property with the tenant will be made to cause the least amount of inconvenience possible. 

11. The said tenant hereby agrees that there will be no smoking inside the property. 

12. The said tenant hereby agrees that if there are any gas bottles at the property, they will be filled and 

the receipt given to our office upon vacating. 

13. The said tenant acknowledges that he/she/they have received copies of the agreement, special 

conditions, condition report, essential terms and conditions. 

 

TENANT......................................................    LANDLORD................................................................................ 

DATE...........................................................     DATE .......................................................................................... 
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